
 

 

King and Queen County 

HELP WANTED 

 

 

Part-time clerical/receptionist position in the King and Queen County 

Administration Office. 

 

Applicant must have good verbal and written communication and computer 

skills, ability to work under deadlines and be flexible in days worked during 

the week, as needed. 

 

Duties to include but not limited to:  typing, filing, answering phones, 

issuing permits. 

 

 

Submit County Application and Resume to: 

 

 King and Queen County Administrator 

 Attn:  K. Diane Gaber 

 P.O.  Box 177 

 King and Queen C.H., Virginia  23085 

 (804) 785-5975 or 769-5000 

 

Position is open until filled. 

 

  

King and Queen County is an Equal Opportunity Employer 












	HELP WANTE-RECEPT CLERICAL8 16 Openuntilfilled
	20160815152205096

